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JIEB EXAMINERS



We are currently looking for an insolvency professional as examiner for the JIEB examination in Administrations, Company Voluntary Arrangements and Receiverships.  The JIEB examinations are sat in December and the setting and marking cycle is from March to the following January each year.  We are looking for the examiner to start in March 2006.

Job Description

Exam team members work according to guidelines set by the JIEB.  The main responsibilities for an examiner are, in conjunction with the Moderator, to:

· Set examination papers according to fixed timetables

· Arrange and manage the marking of examination papers

· Prepare commentaries and mark schemes for publication;

· Contribute to the recruitment and selection of markers 

· Attend specific meetings, including Exam Review Boards and liaison meetings with tutors and firms

· prepare a report to the Senior Moderator on plans for the setting and marking tasks at each session.

Applicants for the posts should be able to demonstrate the following skills and attributes:

· Insolvency professional 

· Specialism in the appropriate area

· Ability to lead a team of markers 

· Willingness to work to a senior moderator 

· Willingness to work with ICAEW staff (on behalf of JIEB)

· Flexibility and responsiveness to identified needs 

· Team player 

· Attention to detail 

· Proficiency in the use of e-mail, Word and Excel

· Ability to work to deadlines 

· Respect for the confidential nature of the examination process 

· Availability in the period of time specified for setting and marking 

Fees are fixed and paid per examination session.  The work will include a limited number of contact days each year as well as the time required for setting questions and papers, mark schemes, marking and report writing.  

How to proceed

Please e-mail your CV and a statement detailing

· how you meet the person specification

· why you would be interested in becoming a JIEB Examiner

to Pauline.cozens@icaew.co.uk by 20 January 2006.


INDIVIDUAL RESPONSIBILITIES

(to be read in conjunction with the full Joint Insolvency Examination Instructions for Setting and Marking)

Examiners

3.
Each Examiner, in consultation with other team members, will be responsible for setting the paper and mark scheme allocated to him/her and for marking, or arranging for the marking of, the scripts according to the procedures laid down in these Instructions.


In particular the Examiner is required to:

a.
prepare papers which meet the requirements of paragraphs 6 - 11 of these Instructions;

b.
provide, by the times specified in respect of each session



(1)
outline of the proposed paper;



(2)
first draft paper;



(3)
draft detailed marking plan;



(4)
final paper and marking plan.

c.
arrange the field-testing of the paper and revise the paper in the light of this testing; 

d.
check carefully the accuracy, at each stage of preparation, of all drafts, proofs and the final version of the paper and any ancillary material;

e
organise the marking of scripts, including the nomination of Assistant Examiners (Markers) as necessary, according to procedures laid down in these Instructions, drawing the attention of their Moderator and of the Senior Moderator to any anomalies which may have arisen during the marking process;

f.
report to their Moderator the average marks awarded for each question;

g.
provide an Examiner’s Report on candidates’ performance;

h.
review annually, with the Moderators, the relevant sections of the published syllabus; and

i.
attend the meetings of the Panel of Examiners.

